
Fixed Term - Full Time Production Studio Runner

About this Role
We are looking for a highly motivated Production Studio Runner to work at our office in Dalston. The role is 
for a self-starting, detail oriented and positive person with a passion for animation. Together with the 
production team you will work to support our different departments and ensure the smooth running of the 
office and our current show from pre-production through animation and post.
Production runners keep the office functioning, providing general administrative support, assisting with 
errands and acting as front of house when receiving visits or having meetings. 

Duties and Responsibilities 
• Provide general administrative support to the production and creative teams 
• Set up any new crew members (fob keys, email, login) 
• General office housekeeping (water deliveries, kitchen and stationery supplies, general tidying) 
• Entry-level office IT support - installing software, setting up machines and peripherals logging issues 

and setting up tickets with the IT support company as issues arise 
• Supplier accounts coordination 

About You
• Highly motivated, reliable and proactive person 
• Keen on the creative side of animation productions 
• Ideally well-versed in aspects of the CG animation pipeline and industry best practices 
• Must possess exceptional attention to detail and follow-through, the ability to function under pressure 

and to meet deadlines with a sense of initiative and accountability 
• Ability to follow direction, work autonomously, and in a team 
• Must be a knowledgeable and effective communicator in an office environment 
• Highly organised and resourceful with great, verbal and interpersonal skills 
• Experience with some or all of Microsoft Office (Excel, Word), Google Docs, Dropbox & Adobe 

Creative Cloud packages.  

Details
•  6 month full time contract  
•  Normal working hours 10am - 6pm  
•  Based in London 
•  Starting September 2022 
•  Salary competitive based on experience 

How To Apply 
Please email your CV/Resume in the first instance to hey@snafu-pictures.com putting Production Runner in 
the subject.
Snafu Pictures Ltd is committed to providing a fair and equitable work environment and encourages 
applications from qualified people from all backgrounds.  

About Us 
Snafu is an independent animation production company with a diverse slate of original productions and co-
productions. Snafu develops authored, character-driven projects; where craft both in visual execution and 
storytelling is at a project’s core.


